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Initial Basic Steps

Start with the information that you know.

Always write down the complete source information – make sure that someone else could easily go to your source to verify your information.

Talk to all your relatives – names, dates (not just years), places, relationships and stories are important. Record the interviews if possible. DO NOT DELAY, people are dying every day.

Organize your information in a planned filing system. Changing systems is tedious, at best. One idea is to:
· Use color coded hanging folders for all files

· File records by family line

· Include all of the family group sheets for the family in the 1st folder for each family

· Include the family group sheet in the folder for each couple

· Include all records for the couple and their children (until marriage) in the same folder.

· Use state folders to hold state-wide indexes like census or military service.
This is just a start. Either you will need to develop your own system or obtain more information on systems available. Training tapes are available.

When researching, write information on only one family per page. This prevents the dilemma of where to file your information. Use 8 1/2” x 11” sheets of paper if possible.

Pick a genealogy database to use for your family information.

Start entering your information in a genealogy database as soon as possible. Entering as you accumulate information, and revising as necessary, keeps down the backlog of information that you need to enter.

Plan an order of entry in your genealogy database so that you do not skip people that you intended to enter.

Always enter the direct line ancestors and descendants. Decide how far horizontally you want to enter people. Putting some information into memos rather than entering new people can control the horizontal spread.

Start checking the records that were created about your families during their lifetime. Troublemakers are usually easier to find, especially in court records.

Decide what information that you want to enter and focus on these records.

PLEASE, do not be embarrassed by the information that you find. No family is perfect and the surprises add interest to the story.

Keep coming back to the Genealogy SIG for more ideas.
What Program Features Can/Should You Utilize

What type of computer do you have available?


Type


Speed


Hard Disk Space


Memory

What is your goal for your genealogy efforts?


Just having fun


Getting data documented


Compiling information for relatives


Publishing a book

How much information do you have?


None except what I can remember


Data in another program


Piles of file folders


Extensive organized information

How much time do you have to spend organizing and inputting your data?

What stage are you at in your research?


Early


Still researching


Finished


Ready to write the book

Do you have a good filing system?


By family line, by family


By family line, by record type

How good are you at using computer programs?

What features are most important to you?

Program Features

Tags-Event and other info about a person


Need some – Birth, Marriage, Death and Burial


Can use tags to help enhance – Baptism, Probate, Note


Can create your own – Obituary, Parents, Census1920, Census1910 …
Flags-One character comments that can be searched to select records


Need to use some – Sex, Living


Can create your own – Birth, Marr-Cvl, Marr-Ch, Death, Obit


Custom flags are used for any type of data that is important to you to track if you have it.

The description of the flag and the contents of each value available for selection should be explained under the key area. This is available when you are entering the flag.
Citations


Can ignore


Can be entered to document sources (citation details, source, sure codes)


Use F3 to repeat the last citation entered including the Source# and Citation Detail.

Use Ctrl-F3 to list up to the last 15 citations entered including the Source# and Citation Detail.

Sentence Structure-formulas that control the format of the data on some reports


Need to understand to help input data properly


Can change to fit your needs for your book

Change globally unless the details are unique to the current person or you are looking for variety. Keep track of the sentence structures that you changed for variety, just in case you change your mind.

Reference-short data field that is attached to each person


Can ignore


Can use to identify family lines or for a custom numbering system

Source Types-categories for sources that control the format of references


Can use one of the two standards (Mills or Lackey)

Can create your own custom source types

Datasets-TMG database files


Can use one dataset for all families


Can create a different dataset for each family or for a large family

Make sure that you split the dataset along family lines and not by the number of people in the dataset.

A dataset can be split by creating 2 new datasets with the secondary output of the List of People Report. Test your report before you select the secondary output option.

Creating Folders

Create a folder for each TMG dataset.


Place all files on the family in the folder with the dataset.

Create a folder for all of your backups (squeeze files) and use the date option for naming of the backup file.

Sure Codes-one digit designation for the quality of the data being entered

Once entered, clearly distinguishes the level of documentation without having to analyze the citation each time.


Sure Code is entered within the citation. Available options:

· 3
Primary Documentation

· 2
Secondary Documentation

· 1
Information from Unverified Sources

· 0
Guess

· -
Disproved Information

Reports-output of the dataset containing the specified information


Can use sample reports


Can create custom reports

Selecting the numbered reports listed at the end of the report menu repeats the specific report previously run in the current program session with all of the same options.

Text Macros-text that can be easily retrieved for memos and citation detail


Can ignore


Can create in order to save input time

CAUTION: Source numbers, ID#s, flags and locations can vary between datasets causing problems, since the reports are available for all datasets.
