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Important!

The exact format of the source is not important initially. Creating the citation is important. Changes to the source are entered only in the Master Source List.

Sources

The source is the reference that you are using as your documentation for the information being entered.

Citation Detail

The citation detail is the specific location within the source for the information being entered.

Sure Codes

The sure code is the numerical rating of the value of the information in the source.

Citations

The citation is the combination of the source, the citation detail and the sure codes, that document the information entered for a tag.

Sure Codes (TMG)

· 3
Primary Documentation

· 2
Secondary Documentation

· 1
Information from Unverified Sources

· 0
Guess

· -
Disproved Information

Sure Code Entries

· 1
Principal #1 

· 2
Principal #2

· D
Date

· P
Place

· M
Memo

Source Categories - Tools, Options, General, Source Categories

· Evidence (E. S. Mills) - Extensive Categories

· Cite Your Sources (R. Lackey) - Only 14 Categories

· Custom

Example 1 - Death

· Date - 12 Mar 1984

· Place - Jefferson Co., KY

· Memo - Justification ... (explanation of why the information is connected to the proper person)

· Source - 27 - Kentucky Birth, Marriage, Divorce Records

· Citation Detail - Jefferson Co., Vol 012, Cert 05989

· Sure Codes - 12DPM = 3_3_2

Example 2 - Obituary

· Date - 1 Aug 1941

· Place - Louisville, Jefferson Co., KY

· Memo - City Deaths ... (content of obituary)

· Source - 8 - The Louisville Times

· Citation Detail - Page 12, Columns 1-2

· Sure Codes - 12DPM = 3_333

Example 3 - Census

· Date - 8 Jan 1920

· Place - 1711 West Kentucky Street, Louisville, Jefferson Co., KY

· Memo - None

· Source - 22 - 1920 U.S. Census, KY, Jefferson

· Citation Detail - Louisville, Ward 11, Prct 5, Vol 50, ED 197, Sheet 8A(215A), Line 30, Dwelling 156, Family 178

· Sure Codes - 12DPM = 3_33_

Example 4 - Marriage

· Date - 11 Jun 1913

· Place - Jefferson Co., KY

· Memo - None

· Source - 46 - Jefferson Co., KY Marriage Records

· Citation Detail - Marriage Rec. No. 26, Jeff Co. Ct., Pages 456-7

· Sure Codes - 12DPM = 3333_

Example 5 - Deductive Reasoning for Marriage

· Date - after 1925

· Place - None

· Memo - None

· Source - 96 - Deductive Reasoning

· Citation Detail - Marriage date is based on the age of the groom.

· Sure Codes - 12DPM = 111__

Master Source List

List of the Sources and Source Numbers for all of the Sources entered.

Creating a Source

Tools, Master Source List, New

Select Category, Select

Enter the Abbreviation, Title and Short Title

Enter any other information requested except the page number

Click Attachments and enter the Repository if applicable

Click OK

Entering Source Information - Reusing instead of Retyping

· To repeat the last Source and Citation Detail entered press F3 after adding the Citation with the yellow plus sign.

· To repeat one of the last 15 Source and Citation Detail combinations entered, press Ctrl+F3 after adding the Citation with the yellow plus sign.

· Enter the Sure Codes in either case and press OK.

Conclusion

· Citations should be used as quickly as you are willing to enter the documentation.

· Information is only as good as your documentation verifying your sources.

