Reports - How They Work - II

KIPCUG Genealogy SIG 





     




   July 17, 2000

Executing Reports

Can execute reports by clicking Reports on the Menu and selecting the type of report and the specific report or by executing the Custom Report Writer and selecting the specific report.

Custom Report Writer

Can execute the Custom Report Writer by clicking Reports on the menu, then Custom Report Writer or by clicking the Custom Report Writer icon on the Toolbar.

Naming Reports

The original sample set of reports should remain as samples. Use the [design another] option to add you own variations being careful to include the type of report in the name.

Problems with Multiple Data Sets

The reports that contain criteria related to the data set: ID Number, Source Number or Repository Number should be named including the name of the data set.

Limiting the Number of Report Variations

Using a prompt indicated by [?] for the Value and including the phrase Prompts for … (ex.Tag) in the report name reduces the number of reports to be created.

Report – Audit – Audit All People

· General

· Focus

· Sort

· Options

General Tab

· Configuration Name

· Destination

· Printer Setup

· Layout

· Publication Tools

· Page Numbering and Copies

General Tab (Details)

· Destination: Directory,  File Name

· Printer Setup: Printer, Orientation, Paper Type

· Layout: Page, PageNum, HTML, Fonts

· Publication Tools: Index(es), Misc

Layout

· Page: Justification, Margins, Tabs

· PageNum: Location, Style, Graphic Line

· HTML

· Fonts: Font, Font Size, Style

Focus Tab

· Prompt When Generated

· Person Number

· All People

· Filtered Group

· Add: Spouses, Ancestors, Descendants

Filter

· ( - Begin Grouping

· Field - List of Available Fields

· Operator - Qualifiers

· Value - Variables

· ) - End Grouping

· Connect

Sort

Used for sorting reports when the same report is run for more than one progenitor. Only used with a filter. Example: All people over age 75 today.

Options

· Birth

· Death

· Misc

Executing / Saving

· Generate (Includes Save)

· Save

· Cancel

· Help

Report – Individual – Detail – Individual Narrative

· General

· Focus – Same except “All People” option is omitted

· Sort - Same

· Options 1

· Options 2

General Tab

· Configuration Name

· Destination

· Printer Setup

· Layout

· Publication Tools

· Page Numbering and Copies

General Tab (Details)

· Destination: Directory,  File Name

· Printer Setup: Printer, Orientation, Paper Type

· Layout: Page, PageNum, HTML, Fonts

· Publication Tools: Memos/Sources, Exhibits, Index(es), Misc

Options 1 Tab

· Title

· Researcher

· Misc.

· Surety

Options 2 Tab

· Names

· TMG Identifiers

· Tag Types

· Events

· Exclusion

· Places

Executing / Saving

· Generate (Includes Save)

· Save

· Cancel

· Help

Conclusion

· Creating your own reports allows you to generate reports according to your preferences.

· When possible use the prompt feature to reduce the number of report variations.

· Be careful with data set specific values.

